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MESSAGE OF THE EXECUTIVE DIRECTOR

With the advancement in Information and
Communications Technology, public access to
information is now more available and reachable with a

simple touch of a button.

The issuance of Executive Order (EO) No. 2 on 23 July
2016, otherwise known as Freedom of Information
(FOI), promoted the public’s right to information
through disclosure of appropriate public documents.
This is the Government’s initiative to inculcate
transparency in its transactions, to ensure public trust,

and promote checks and balances.

In support to the Government’s initiative to promote transparency, the
Government Procurement Policy Board - Technical Support Office (GPPB-TSO)
presents this FOI Manual to serve as a guide for the public on how to access
documents pertaining to public procurement, consistent with the identified

exceptions pursuant to Section 4 of EO No. 2 (s. 2016).

We hope that this knowledge sharing mechanism will foster innovation and
advancement not only in the field of government contracting, but also in the overall

development of our nation and people.

Executive Director V



TABLE OF CONTENTS

1. OVERVIEW

PURPOSE

STRUCTURE OF THE MANUAL

COVERAGE OF THE MANUAL

FOI RECEIVING OFFICER (FRO)

FOI DECISION MAKER (FDM)

APPROVAL AND DENIAL OF REQUEST TO INFORMATION

APPEALS
. APPLICATION AND INTERPRETATION

DEFINITION OF TERMS

XAV AW

L)
L

L)
[
L

PROMOTION OF OPENNESS IN GOVERNMENT

PROTECTION OF PRIVACY

O WO W N N N m o o

<=

STANDARD PROCEDURE

[
=]

1. RECEIPT OF REQUEST FOR INFORMATION
2. INITIAL EVALUATION

REQUESTED INFORMATION IN THE CUSTODY OF ANOTHER AGENCY
REQUESTED INFORMATION NOT WITHIN THE PURVIEW OF EO NO. 2, S. 2016

REQUESTED INFORMATION RELATES TO MORE THAN 1 OFFICE IN THE GPPB-TSO

REQUESTED INFORMATION FALLS UNDER THE EXCEPTION
REQUESTED INFORMATION CONTAINS PERSONAL AND SENSITIVE INFORMATION

mO N wp

TRANSMITTAL OF REQUEST BY THE FRO TO THE FDM

PROCESSING AND EVALUATION OF THE REQUEST

NOTICE TO THE REQUESTING PARTY OF THE APPROVAL / DENIAL OF REQUEST
APPROVAL OF REQUEST

DENIAL OF REQUEST

N o AW

VI. REMEDIES IN CASE OF DENIAL

10
11

12
12
12
12
12
12
13
14
14
14
14

15

ViI. REQUEST TRACKING SYSTEM

15

VIII. FEES

15

IX. ADMINISTRATIVE LIABILITY

15

X. ANNEXES

17

ANNEX A - FOI FREQUENTLY ASKED QUESTIONS (FAQS)
ANNEX B - EXECUTIVE ORDER NO. 2 S. 2016

ANNEX C - FOI RECEIVING OFFICERS OF GPPB-TSO
ANNEX D - LIST OF EXCEPTIONS

ANNEX E - FOI REQUEST FLOW CHARTS

ANNEX F - FOI REQUEST FORM

ANNEX G - FOI RESPONSE TEMPLATES

18
21
27
28
43
46
48



[. OVERVIEW

1. Purpose

The purpose of this FOI Manual (Manual) is to provide the process to guide
and assist the GPPB-TSO in dealing with requests of information received
under EO No. 2, series of 2016, on FOI.

2. Structure of the Manual

This Manual shall set out the rules and procedures to be followed by the GPPB-
TSO when a request for access to information is received. The GPPB-TSO
Executive Director is responsible for all actions carried out under this
Manual and may delegate this responsibility to any one of the officers with a
position of Division Chief or above. The GPPB-TSO Executive Director may
delegate a specific officer to act as the FOI Decision Maker (FDM), who
shall have overall responsibility for the decision on FOI requests.

3. Coverage of the Manual

The Manual shall cover all requests for information (RFIs), received under
Executive Order (EO) No. 2 s. 2016 by the GPPB-TSO, including all its officials
and divisions, thru its official and FOI Receiving Officer (FRO) e-mail addresses,
eFOI agency login, and mail. The Manual shall exclude RFIs that are covered by
office protocols for issuance of Email Reply (ER), Letter Reply (LR) and Non-
Policy Matter (NPM) Opinion.

4. FOI Receiving Officer (FRO)

The Manual shall cover all requests for information directed to the GPPB-
TSO.There shall be an FRO designated at the GPPB-TSO. The FRO shall serve
the following functions:

. Receive FOI requests and appeals on behalf of the GPPB-TSO;

. Forward FOI requests to the appropriate division that has custody

of the records;

c. Monitor all FOI requests and appeals;

d. Provide assistance to the FOI Decision Maker;

e. Provide assistance and support to the public and staff with regard
to FOI;

f. Compile initial evaluation of the request and advise the requesting
party whether the request will be forwarded to the FOI Decision
Maker for further evaluation or deny the request based on:

i. Completeness of the form;
ii. Information is already disclosed in the GPPB-TSO Official
Website or at data.gov.ph
iii. The GPPB-TSO does not have the information requested;
iv. The requested information is considered vexatious pursuant
to FOI Memorandum Circular No. 5 dated 15 December 2020; and

g. Prepare and submit FOI requirements on set deadlines, to comply

with the FOI Program pursuant to EO No. 2, s. 2016 and AO25

Inter-Agency Task Force Memorandum Circular No. 1, s. 2018

dated 28 May 2018.
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! See Annex B for full text of EO No. 2 s. 2016
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5. FOI Decision Maker (FDM)

There shall be an FDM, designated by the GPPB-TSO Executive Director, who
shall conduct evaluation of the request for information and has the authority
to grant the request, or deny it based on the following:

a. The information requested falls under the list of exceptions to FOI;

b. The information requested contains personal and sensitive
information protected by the Data Privacy Act of 2012; or

c. Other grounds as may be allowed by the law.

6. Approval and Denial of Request to Information

The FRO shall conduct the initial review of all incoming FOI requests either
for endorsement to the FDM or denial thereof based on (i) incompleteness of
the form; (ii) disclosed information; (iii) unmaintained information requested,;
and (iv) requested information is considered vexatious pursuant to FOI
Memorandum Circulat No. 5 dated 15 December 2020. All requests which have
been endorsed to the FDM shall be subject for the latter's approval or denial
based on the following grounds: (i) information contains personal and
sensitive information protected by the Data Privacy Act; (ii) information
requested falls under the list of exceptions to FOI; and (iii) other grounds for
denial as may be allowed by the law.

7. Appeal

Consistent with FOI Memorandum Circular No. 1, series of 2019, pending
establishment of the Central Appeals and Review Committee, the Executive
Director of the GPPB-TSO shall act as its central appeal officer who will
exercise the following functions: (i) Receive, review, evaluate and assess the
appeal on the denial of the RFI; (ii) Determine if the appeal was filed within
the period provided under EO No. 2, s. 2016; (iii) Determine the actions on the
appeal filed by the requesting party; (iv) Ensure that the appeal will be decided
within thirty (30) working days from the filing of said appeal; and (v)
Implement the decision regarding the appeal.

A requesting party who is unsatisfied with the response may request an appeal
of the FOI response to the Office of the Executive Director within fifteen (15)
calendar days from the receipt of the letter denying the request for
information and stating therein reasons for dissatisfaction. The GPPB-TSO
shall respond to said appeal within twenty (20) calendar days from the date of
receipt of said appeal, in accordance with Eo No. 2, s. 2016.

8. Application and Interpretation

Consistent with EO No. 2, s. 2016, the provisions of this Manual shall be
liberally construed in favor of access to information, public records and
official records. No request for information shall be denied unless it clearly
falls under any of the exceptions circularized by the Office of the President.

The determination of the applicability of any of the exceptions shall be the
responsibility of the FDM. In making such determination, reasonable
diligence shall be exercised to ensure that no exception shall be applied to
deny any RFI or access to public records or official records with the intent to
purposely cover up a crime, wrongdoing or graft and corruption.



II. DEFINITION OF TERMS

FOI.gov.ph

Exceptions

Freedom of Information
(FOI)

The website that serves as the
government’s  comprehensive
FOI website for all information
on the FOI. Among many other
features, FOIL.gov.ph provides a
central resource for the public to
understand the FOI, to locate
records that are already available
online, and to learn how to
make a request for information
that is not yet publicly available.
FOlLgov.ph  also  promotes
agency accountability for the
administration of the FOI by
graphically  displaying  the
detailed statistics contained in
Annual FOI Reports, so that
they can be compared by agency
and over time.

Information that should not be
released and disclosed in
response to a FOI request
because they are protected by
the Constitution, laws or
jurisprudence.

The Executive Branch recognizes
the right of the people to
information on matters of public
concern, and adopts and
implements a policy of full
public disclosure of all its
transactions involving public
interest,  subject to  the
procedures and limitations
provided in EO No. 2. This right
is indispensable to the exercise
of the right of the people and
their organizations



FOI Contact

FOI Request

FOI Receiving Officer (FRO)

Frequently Requested
Information

Full Denial

Full Grant

to effective and reasonable
participation at all levels of
social, political and
economic decision-making.

The name, address and phone
number at each government
office where you can make a
FOI request.

A written request submitted to
a government office personally
or by email asking for records
on any topic. An FOI request
can generally be made by any
Filipino to any government
office.

The primary contact at each
agency where the requesting
party can call and ask questions
about the FOI process or the
pending FOI request.

Info released in response to a
FOI request that the agency
determines have become or are
likely to become the subject of
subsequent requests for
substantially the same records.

When the GPPB-TSO or any of
its office, bureau or agency
cannot release any records in
response to a FOI request,
because, for example, the
requested  information  is
exempt from disclosure in its
entirety or no  records
responsive to the request could
be located.

When a government office is
able to disclose all records in
full in response to an FOI
request.



Information

Information for Disclosure

Multi-Track Processing

Shall mean any records,
documents, papers, reports,
letters, contracts, minutes and
transcripts of official meetings,
maps, books, photographs, data,
research materials, films, sound
and video recording, magnetic
or other tapes, electronic data,
computer stored data, any other
like or similar data or materials
recorded, stored or archived in
whatever format, whether offline
or online, which are made,
received, or kept in or under the
control and custody of any
government office pursuant to
law, executive order, and rules
and regulations or in connection
with  the performance or
transaction of official business
by any government office.

Information promoting the
awareness and understanding of
policies, programs, activities,
rules or revisions affecting the
public, government agencies,
and the community and

economy. It also includes
information encouraging
familiarity with the general
operations, thrusts, and

programs of the government. In
line with the concept of
proactive disclosure and open
data, these types of information
can already be posted to
government websites, such as
data.gov.ph, without need for
written requests from the public.

A system that divides incoming
FOI requests according to their



complexity so that simple
requests requiring relatively
minimal review are placed in
one processing track and more
complex requests are placed in
one or more other tracks.
Requests granted expedited
processing are placed in yet
another track. Requests in
each track are processed on a
first in/first out basis.

Official Record/s - Shall refer to information
produced or received by a public
officer or employee, or by a
government office in an official
capacity or pursuant to a public
function or duty.

Open Data - Refers to publicly available data
structured in a way that enables
the data to be fully discoverable
and usable by end users.

Partial Grant / Partial - When a government office is

Denial able to disclose portions of the
records in response to a FOI
request, but must deny other
portions of the request.

Pending Request or Pending - An  FOI request or

Appeal administrative appeal for which
a government office has not yet
taken final action in all respects.
It captures anything that is open
at a given time including
requests that are well within the
statutory response time.

Perfected Request - An FOI request, which
reasonably describes the records,
sought and is made in
accordance with the government
office’s regulations.



Personal Information

Proactive Disclosure

Processed Request or
Processed Appeal

Public Records

Received Request or

Received Appeal

Referral

Shall refer to any information,
whether recorded in a material
form or not, from which the
identify of an individual is
apparent or can be reasonably
and directly ascertained by the
entity holding the information,
or when put together with other
information would directly and
certainly identify an individual.

Information made publicly

available by government
agencies without waiting for a
specific FOI request.

Government agencies now post
on their websites a vast amount
of material concerning their
functions and mission.

The number of requests or
appeals where the agency has
completed its work and sent a
final response to the requester.

Shall include information
required by laws, executive
orders, rules, or regulations to
be entered, kept, and made
publicly  available by a
government office.

- An FOI request or
administrative appeal that an
agency has received within a
fiscal year.

When a government office
locates a record that originated
with, or is of otherwise primary
interest to another agency, it
will forward that record to the
other agency to process the
record and to provide the final
determination directly to the



Sensitive Personal
Information

Simple Request

requester. This process is
called a “referral.”

As defined in the Data Privacy
Act of 2012, shall refer to
personal information:

11

iii.

1v.

An individual’s race, ethnic
origin, marital status, age,
color, and religious,
philosophical affiliations;

An individual’s health,
education, genetic or sexual
life of a person, or to any
proceeding for any offense
committed by such
individual, the disposal of
such proceedings, or the
sentence of any court
proceedings;

Issuances by government
agencies peculiar to an
individual which includes,
but is not limited to, social
security numbers, previous
or current health records,
licenses or its denials,
suspension or revocation,
and tax returns; and

Specifically established by
an Executive Order or an
act of Congress to be kept
classified.

An FOI request that an agency
anticipates will involve a small
volume of material or which will
be able to be processed relatively
quickly.



III.

PROMOTION OF OPENNESS IN GOVERNMENT

2.

Duty to Publish Information. The GPPB-TSO shall regularly
publish, print and disseminate in its website, at no cost to the public
and in an accessible form, timely, true, accurate and updated key
information including, but not limited to:

a. A description of its mandate, structure, powers, functions,
duties and decision-making process;

b. A description of the frontline services it delivers and the
procedure and length of time by which they may be availed
of;

c. The names of its key officials, their powers, functions and
responsibilities, and their profiles and curriculum vitae;

d. Work programs, development plans, investment plans,
projects, performance targets and accomplishments, and
budgets, revenue allotments and expenditures;

e. Important rules and regulations, orders or decisions;

f. Current and important database and statistics that it
generates;

g. Bidding processes and requirements; and

h. Mechanisms or procedures by which the public may
participate in or otherwise influence the formulation of policy
or the exercise of its powers.

Keeping of Records. The Aministrative Division and the
Information Management Division are mainly responsible for
general administration and support services of the GPPB-TSO..
Among its core functions include the maintenance and storage in
appropriate formats of accurate and complete records, policies,
transactions, decisions, resolutions, enactments, actions,
procedures, operations, activities, communications and documents
received or filed and the data generated or collected. For the
centralized recording of the GPPB-TSO's incoming and outgoing
documents, the IMD utilizes the Document Management Tracking
System.

Plain Language. The FRO shall ensure that the response to an
FOI request shall be written in a brief and concise manner and shall
use plain language which can easily be understood by the
requesting party.



a. The GPPB-TSO shall ensure that personal information,
particularly sensitive personal information, in its custody or
under its control is disclosed only as permitted by existing
laws.

b. The GPPB-TSO shall protect personal information in its
custody or under its control by making reasonable security
arrangements against unauthorized access, leaks or
premature disclosure.

c. The FRM, FRO, or any employee or official who has access,
whether authorized or unauthorized, to personal information

in the custody of the GPPB-TSO, shall not disclose that
information except as authorized by existing laws.

V. STANDARD PROCEDURE?
1. Receipt of Request for Information

a. The FRO shall receive the request for information either
through any of the following modes:

i.  standard (paper-based) form by writing a letter-
request to the GPPB-TSO addressed to the FDM or
the FRO and provided that the requesting party
shall provide a copy of the FOI Request Form3, and a
copy of his/ her duly recognized government
identification with photo. The letter-request can be
sent either thru e-mail at gppb@gppb.gov.ph or mail
at GPPB-TSO  address: Unit 2504  Raffles
Corporate Center, F. Ortigas Jr. Rd., Ortigas Center,
Pasig City;

b. electronic FOI Portal at www. foi.gov.ph which link can also be
accessed thru the GPPB Website; or

c. Walk-in request by accomplishing the FOI Request Form.
The FRO shall assist the requesting party in accomplishing
said Form. In case the requesting party is unable to make a
written request, because of illiteracy or due to being a
person with disability, he/she may make an oral request,
and the FRO shall reduce it in writing.

2 See Annex E for Flowcharts
3 See Annex F for Request Form
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b. The FRO shall receive the FOI request from the requesting party
and check compliance of the following requirements:

i. The request must be in writing and transmitted through any of
the modes above-mentioned;

ii. The request shall state the name and contact information of the
requesting party, as well as provide valid proof of identification or
authorization; and

iii. The request shall reasonably describe the information requested,
and the reason for, or purpose of, the request for information.

c. The The FRO shall acknowledge the RFI promptly, and input
the details of the request on the GPPB-TSO’s
Document Management and Tracking System (DMTS) and
allocate a reference number. Also, the FRO shall inform the
requesting party that the processing of the request shall be
within fifteen (15) working days from the date of its receipt. A
working day is any day other than a Saturday, Sunday or a day
which is declared a national public holiday in the Philippines. In
computing for the period, Article 13 of the New Civil Code shall be
observed.

The date of the receipt of the request will be either:

i. The day on which the request is physically or
electronically delivered to the government office, or
directly into the email inbox of a member of staff; or

ii.  If the government office has asked the requesting party
for further details to identify and locate the requested
information, the date on which the necessary
clarification is received.

An exemption to this will be if the request has been emailed to
an absent member of staff, and has generated an ‘out of office’
message with instructions on how to re-direct the message to
another contact. In this is the case, the date of receipt will be the
day the request arrives in the inbox of that contact.

Should the requested information need further details to identify
or locate, then the fifteen (15) working days will commence the
day after it receives the required clarification from the requesting
party. If no clarification is received from the requesting party
after sixty (60) calendar days, the request shall be closed.

2. Initial Evaluation

After receipt of the request for information, the FRO shall
evaluate the contents of the request. The FRO may either endorse
the request to the FDM or deny the request based on specific
grounds as provided in Item 4(f) hereof.

11



Requests which have been evaluated by the FRO as incomplete in
form, the GPPB-TSO does not have the information requested,
already disclosed in the GPPB Official Website or at data.gov.ph,
unmaintained information requested or requested information is
considered vexatious pursuant to FOI Memorandum Circular No.
5 dated 15 December 2020 may be denied by the FRO and need no
longer be endorsed to the FDM.

The FRO shall determine the appropriate action to be taken in the
following cases:

a, Requested information is not within the custody of the
GPPB-TSO but is definitely known to be available in another
agency

Consistent with FOI Memorandum Circular No. 5, series of 2021,
the FRO shall refer the requesting party to the appropriate
agency that may have such information and provide contact
details of the person or unit to coordinate with, if available. The
RFI shall be considered successful.

b. Requested information is not within the purview of EO
No. 2. series of 2016

The FRO shall refer and endorse the concern to the appropriate
unit or agency or the FRO may directly endorse such request to
the appropriate unit or agency.

c. Request relating to more than one (1) office under the
GPPB-TSO

The FRO shall forward such request to the said office
concerned and ensure that it is well coordinated and
monitor its compliance. The FRO shall also clear with the
respective record personnel of such offices that they will only
provide the specific information that relates to their offices.

d. Requested information falls under any of the exceptions
enshrined in the Constitution, existing laws and
jurisprudence
The FRO shall endorse to the FDM its recommendation.

e. Requested information covers sensitive personal
information protected by the Data Privacy Act;
The FRO shall endorse to the FDM its recommendation.

3. Transmittal of the Request by the FRO to the FDM

After initial evaluation of the RFI, the FRO shall endorse the
appropriate RFI to the FDM. The copy of the RFI shall be forwarded
to such FDM within one (1) day from receipt of the written request.
To assist the FDM, the FRO shall perform the necessary steps to
locate and retrieve the information requested, and include in the
transmittal to the FDM a recommended response and/or copy of the
requested information.

12



4. Processing and Evaluation

a. After endorsement from the FRO, the FDM shall assess and clarify
the request as well as verify and validate the recommended
response provided by the FRO.

The FDM provide and finalize a complete and accurate response
to the RFI within the prescribed period in accordance with Eo No.
2, S. 2016.

b. If the If the FDM needs further time to respond, he shall, through
the FRO, seek clarification from the Requesting Party. The
clarification shall stop the running of the fifteen (15) working day
period and will commence the day after it receives the required
clarification from the requesting party.

c. The FDM shall determine the appropriate action to be taken, in
consideration of the recommendation of the FRO, as follows:

i. Requested information falls under any of the exceptions

enshrined in the Constitution, existing laws and
jurisprudence
The FDM shall deny the request.

ii. Requested information covers sensitive personal

information protected by the Data Privacy Act
The FDM shall deny the request.

iii. Requested information can be provided
The FDM shall provide the information requested and tag the
request as successful.

iv. Requested information is not fully available

The FDM shall partially grant the request and provide only that
information which is available.

v. Requested information pertains to information of interest
to another agency
The FDM, through the FRO, shall advise the requesting party to
conduct consultation with the office coThencerned. After
the consultation, the FDM shall decide whether to provide.

13



5. Notice to the Requesting Party of the Approval / Denial of
Request
The FDM shall immediately notify the FRO if the request was
approved or denied in order to prepare the appropriate response to

the requesting party either in writing or by email.

6. Approval of Request

In case of approval, the FRO shall ensure that all records that have
been retrieved and considered be checked for possible exemptions,
prior to actual release. The FRO shall prepare the response to the
requesting party within the prescribed period that the request was
granted and be directed to pay the applicable fees, if applicable.

Thus, the information requested either in: a. Standard (paper-
based) format, subject to terms provided in Part V, Item 1(a)
hereof; orb. Digital format, which is for free.

8. Denial of Request

In case of denial of the request wholly or partially, the FDM shall,
within the prescribed period, notify the requesting party of the
denial in writing. The notice shall clearly set forth the ground or
grounds for denial and the circumstances on which the denial is
based. Failure to notify the requesting party of the action taken on
the request within the period herein provided shall be deemed a

denial of the request for information.

VL. REMEDIES IN CASE OF DENIAL

Requesting Parties whose processed request were denied may
request an internal review or appeal to the Executive Director,
provided, that the written appeal must be filed by the same
requesting party within fifteen (15) working days from receipt of
the denial or in case of no response, from the lapse of relevant
period to respond to the request.

The appeal shall be decided by the Executive Director within thirty
(30) working days from the filing of said written appeal. Failure to
decide within the 30-day period shall be deemed a denial of the
appeal.

Upon exhaustion of administrative remedy, the requesting party
may file the appropriate case in the proper courts in accordance
with the Rules of Court.



VII. REQUEST TRACKING SYSTEM

The GPPB-TSO shall establish a system to trace the status of all
requests for information received by it, which may be paper-based,
on-line or both.

VIIIL. FEES

1.

No Request Fee. The GPPB-TSO shall not charge any fee for
accepting requests for access to information not exceeding ten (10)
pages. Any excess, the amount of One Peso (PhP 1.00) per page shall
be paid to recover administrative cost.

Reasonable Cost of Reproduction and Copying of Information.
The FRO shall immediately notify the requesting party in case there
shall be a reproduction and copying fee in order to provide the
information. Such fee shall be the actual amount spent by GPPB-
TSO in providing the information to the requesting party. The
schedule of fees shall be posted by the GPPB-TSO.

Exemption from Fees. The GPPB-TSO may exempt any requesting
party from payment of fees, upon request stating the valid reason
why such requesting party shall not pay the fee.

IX. ADMINISTRATIVE LIABILITY

1.

Non-Compliance with FOI. Failure to comply with the provisions
of this Manual shall be a ground for the following administrative
penalties:

a. 1% Offense - Reprimand
b. 2" Offense - Suspension of one (1) to thirty (30) days
c. 3" Offense - Dismissal from the Service

Procedure. The Revised Rules on Administrative Cases in the Civil
Service shall be applicable in the disposition of cases under this
Manual.

Provisions for more Stringent Laws, Rules and Regulations.
Nothing in this Manual shall be construed to derogate from any law,
any rules, or regulation prescribed by anybody or agency, which
provides for more stringent penalties.

15
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ANNEXES




Annex A - FOI Frequently Asked Questions (FAQs)

Introduction to FOI

1.

What is FOI?

FOI is the government’s response to the call for transparency and full
public disclosure of information. FOI is a government mechanism which
allows Filipino citizens to request any information about the government
transactions and operations, provided that it shall not put into jeopardy
privacy and matters of national security.

The FOI mechanism for the Executive Branch is enabled via EO No. 2,
series of 2016.

2. What is EO No. 2 s. 20167
EO No. 2 is the enabling order for FOI. EO No. 2 operationalizes in the
Executive Branch the People’s Constitutional right to information. EO
No. 2 also provides the State policies to full public disclosure and
transparency in the public service.
EO No. 2 was signed by His Excellency, President Rodrigo Roa Duterte on
23 July 2016.

3. Who oversees the implementation of EO No. 2 s. 2016?
The Presidential Communications Operations Office (PCOO) oversees
the operation of the FOI program. PCOO serves as the coordinator of all
government agencies to ensure that the FOI program is properly
implemented.

Making a Request

4. Who can make an FOI request?

Any Filipino citizen can make an FOI Request. As a matter of policy,
requestors are required to present proof of identification.

What can I ask for under the FOI?
Information, official records, public records, and, documents and papers

pertaining to official acts, transactions or decisions, as well as to
government research data used as basis for policy development.

18



6. What agencies can we ask for information?

An FOI request under EO No. 2 can be made before all government offices
under the Executive Branch, including government owned or controlled
corporations (GOCCs) and state universities and colleges (SUCs).

FOI requests must be sent to the specific agency of interest, to be received
by its respective FRO.

7. How do I make an FOI request?

a.

The requesting party will be asked to fill-up a Request Form and
submit it to the agency’s FRO. The FRO shall validate the request
and logs it accordingly on the Document Management and
Tracking System.

If deemed necessary, the FRO may clarify the request on the same
day it was filed, such as specifying the information requested, and
providing other assistance needed by the requesting party.

The Request Form is forwarded to the FDM for proper assessment.
The FDM shall check if the agency holds the information
requested, if it is already accessible, or if the request is a repeat of
any previous request.

The Request Form shall be forwarded to the officials involved to
locate the requested information.

Once all relevant information is retrieved, officials will check if any
exemptions apply, and will recommend appropriate response to
the request.

If necessary, the GPPB-TSO Executive Director shall provide
clearance to the response.

The GPPB-TSO shall prepare the information for release, based on
the desired format of the requesting party. It shall be sent to the
requesting party depending on the receipt preference.

8. How much does it cost to make an FOI request?

There are no fees to make a request. However, the GPPB-TSO may charge
a reasonable fee for necessary costs, including costs of printing,
reproduction and/or photocopying.
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0.

10.

11.

12.

What will I receive in response to an FOI request?

The requesting party may receive a formal response either by official letter
or electronic mail citing whether the request for information will be
granted or denied.

If the request is granted, the information requested will be attached to the
correspondence, using a format the requesting party specified.
Otherwise, the GPPB-TSO will explain why the request was denied.

How long will it take before I get a response?

It is mandated that all replies shall be sent fifteen (15) working days after
the receipt of the request. An extension of processing period no longer
than twenty (20) working days will be conveyed to the requesting party
depending on the nature or complexity of the request.

What if I never got a response?

If there is no response received within the required fifteen (15) working
days, the requesting party may write an appeal letter to the Central
Appeals and Review Committee within fifteen (15) calendar days from the
lapse of required response period. The appeal shall be decided within
thirty (30) working days by the Central Appeals and Review Committee.

What will happen if my request was not granted?

If the requesting party is not satisfied with the response, the requesting
party may write an appeal letter to the Central Appeals and Review
Committee within fifteen (15) calendar days from the lapse of required
response period. The appeal shall be decided within thirty (30) working
days by the Central Appeals and Review Committee.

If all administrative remedies are exhausted and no resolution is provided,
the requesting party may file the appropriate case in the proper courts in
accordance with the Rules of Court.
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Annex B - Executive Order No. 2 s. 2016

MALACANAN PALACE
MANILA

BY THE PRESIDENT OF THE PHILIPPINES
EXECUTIVE ORDER NO. (17

OPERATIONALIZING IN THE EXECUTIVE BRANCH THE PEOPLE'S
CONSTITUTIONAL RIGHT TO INFORMATION AND THE STATE
POLICIES OF FULL PUBLIC DISCLOSURE AND TRANSPARENCY
IN THE PUBLIC SERVICE AND PROVIDING GUIDELINES
THERETOR

WHEREAS, pursuant to Section 28 Article I of the 1087 Constitubon, the
State adopts and implements a poicy of bl public disclosure of all its transactions
mwaing pouble interest. xubject 1o reasonnbile carditions piesuibed by law,

WHEREAS, Section 7, Article 11l ¢f the Constituban guarantees the right of the
peopia 1o information on matters of public concerm

WHEREAS, thg inoorparation af this nght «1 the Constitution i 2 recogibian ot
e fundamental role of free and open exchange of information in o domocracy, meant

o enhance tranggarency and accountabdity in govermmant official acts, ansachons,
or fecsinng,

WHEREAS, the Executive Branch lecognizes e umpent need o
ocpersicaalize these Constitutbional provisions;

WHEREAS, the Prasident, under Section 1, Artclo VI of the Canstaution,
has control over all executive dopanments, bireaus and offices. and the duty to
endure that the laws be RISy executed.

WHEREAS, me Data Privacy Act of 2012 (RA 10173). including Ity
Implomenting Rules 30d Regulations, slrengthenss the fundamental human nght of
povacy and of communication while armunng tha frees flow of information to promote
mnovaton and growih,

NOW, THEREFORE, |, RODRIGO ROA DUTERTE, President of the

Philippines, by virtue of the powers vested n ma by the Conshtution and existng laws,

do hereby order

THE PRESIDENT OF THE PHILIPPINES
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SECTION 1. Definition. For the purpose of fis Exacutive Crder. the folowing
terms shall mean

[al  “Informatiocn” shall mearn a0y reconds, documents. papers mpons,
Intters, contracts, mimaes and trmngcnpts of official meetings maps.
books, photographe. data, research materiats, fiims. sound and vdeo
recordings, magnetic of other tapes. slectronic data, computer-stored
data, of any other le or senilar gata ar materials racordmd, ctorod or
archeved in whataver formal, whather offine or onling. which are made,
feceivad, of kept in or under the consrel and custody of any govemment

(b)  “Ofcal recordirecords” shall reler to mformation proguced of recetved

by & pubkc officer or amployee, of by a government oflice i an affcial
capacity o pursuant to a pubhic fimcton or duty

{6} “Putlic recordirosards” asall iedde information fequind by laws,
execubve orders, rules, or regutabons 1o be entered. kept and made
publicly available by a govemment offics

SECTION 2. Coverage Thm arder shall Cover all povernmaent offices Under
the Executive Branch. Inshiading but not limitod to the maticnal YuveImment andg ail its
offices departments, bureaus, and instrumentalties, includng govermment-ownad or

<ontralled corporations, and stale univarsities and colleges. Local povernment units

(LGUs] are enjomed to otiserve ang be guied by this Order

SECTION 1. Access to Information. Every Filipmo shall hove secass to
irfonmanon, ofMicial records, public records, and documents and Papers perainng 1o
ofcal acts. transactions o decisions, 4s wall as o govemment research data used
&5 basi for policy development

The Department of Jusce and the Office of trie Solicitor Cengral are hergby
direcled to prepare an irventory of such exceptions and submit the same to the Dffice

af the Pregident within thirty (30) Calesidar fays trom the date of effectivity of fhs
Order.

The Office of the Presigent shal therzaflor Immediataly circularize the
nventory of eoxceplions for e Qudance of ol goversmant offices anl
mstrumentalities covered by this Order and the general puldic

Sald inventory of excepbons shall periodically be updated 10 property reflect
any change in existing lawandjwsomuancaandmeoeom:udmecamdtre
Offica of the Solicitor General are dracted In update the inventory of exceptions as

2
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the nead s 80 80 anses far arculanzabion as hareinabowe stated

SECTION 6. Availability of SALN. Sumject 1o the provisions contarad In
Cactions 3 and 4 of this Ordae, all public afcals are revwinded of then ulbgalion lu fe
and make avalable for scrutiny thes Statements of Assets, Liabilibes and Nat Warth

{SALN) in accordance with exisbng laws rules and regulations, and the spinit and
atier of this Order

SFCTION /- Application and  Interpretation. There shall be & legal
presumption in favor of access 1o infarmation, public records and official records No
request for information shall be dened unless it cleady falls under any of the

exceptions lsted in the swentory or updated inventory of exceptions crcutanzed by
the Office of the President as provided in Section 4 hereof

The determination of the applicatslity of any of the exceptions to the request
hall be the responsibility of the Head of the Office which has custody or control of the
Infarmation. public record or official racord, o of the responsible central or field officer
duly designated ty him in wiitng

In making such deterrmemation. the Head of the Office o his designated officer
shall exercise reasonable dligence o enswe thal no exceplion shall be used or
availed of lo deny any request for information or access 1o pubks resonds o afficial
recards I the denial & inended primanly and purposely 10 cover up a cime.
wrongaong, graml or corrupticn

SECTION 7. Protection of Privacy. While providing access to information,
public records, and officisd records, responsitde officials shak afford full protection to
an indimduals night te privacy as foflows:

(a)  Each govemment office per Sechon 2 heraof shall ensure that personal
nfcrmation o s custody or under #s control is disclosed or released
only If it = matenal or relevant 10 the subyect matter of the request and
s disclosure 1€ permussibie under iy Order ar existing laws, nies or
reguiations;

(h)  Each govemment office must protect personal mfcemation in its custody
or control by making reascnable secunly arrangements sgainst leaks or
promahure daclosure of persanal iformation which unduly exposes the
indvidual whose personal informabon ts requested to wWaltication,
Narassment, ot any oiher wronghd acts. and

(€}  Any employee o offical of a government office per Secton 2 heraot
who has access authoazed or unauthorged . o perscnal mformaton m
the custody of the office must not aclose that mfocmaton excest when
Suthonzed undei this Oidel o pursuant 1o exaling lows, rules o
regulations

SECTION 8. People's Freedom of Information (FOI) Manual. For e
affective smplementation of this Order, every government office is direcied to prepare
within ane hundrad twanty (120) ealandar deys bam e effeotinty of tha Ordor, ito

3
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own Peoplo’s FOL Manual which shod ncluge, amang others, the tellowing

infarmation

(a)
(b)
(<)
()
te)
{f

The locabon and cantact information of tho head, ragisnal, provincial
and fiedd offices. and ather estabished places where the pubiic can
SUDMIE requests to obtan nformation,

hlﬂewoooodmgs.woneofmorw,
The standard farms for the. submission of fequests and for the propor
acknowledgment of such requests
The process for the depasition of roguests,
The procedure for administrative appeal of uny deral of request for
access lo miormation: and
Thae sehaduly of spplicatie rees

SECTION 9. Procadure. The following procedure shall govern the filing ang
processing of requests for acoess ta Infarmation

(@

(b}

(€)

(d)

(e)

name and contact nformation of the requesting party, prowide valig
proof of his igentificaton or authorization, reasonably describo the
Information requested. mdmetmnkw,orm'poseof,m-requsﬂu
nformation; Pravided? that no roquost shall be Joried or remused

The pubkc afficial feconng the quest shall provige reassnvalde
asaislance, free of charge, to enatde aF rAquedting parties, particulary
Mmmwm,mwymnmtmmumm

The request shall be stamped by the gavervnent affice, indcating the
Juales -nntimeocrecetplmdlrwnm.rank litte o posibon of the
recening putlic officer or omployes with the conespondng sgnate,

The pancd 1o fesporsd may be extended whenever the mitcemation
requested requires extensive search of the government office's records
facililes, exammanon of volummous fecords;, the ocourrence of
forutows events or ather analogoue casey. The gover ned office shall

a



nolify the person making the reguest of such extanson, seting farth the
reasons for the extension In no case shall the axtension go beyond
twenty (20) working days counted from the end of the anginal penod,
Hniess Aeceptional orcumstances wartant o longer pesiad

()  Once a decision 15 made to grant the request. the person making the
requast shall be notified of sech decwion and directad to pay any
appicable fees

SECTION 10, Fees. Gavemmant offices shall not charge any fee for accopbng
requests for access to information They may, hawever charge a reasonable fos to
reimbuiss necassary costs. including actual costs of reproduction and copyng of the
information requesied. subject fo exosting rules snd teguiabons. In no case shall the
appunbbfeosbesommsaswmba(mepumofmtsom

SECTION 11. identical or Substantially Similar Requests, The government
office shall not be raquired to act upon an unreasonable subsequent 1dentical ar
substantially smilar request from the samne mquesting party whose mguast hes
aiready been praviously granted or denied by the same government office

SECTION 12, Notice of Denial. If the govertment office decides 1o dany the
request wholly or partially, # sholl, #s s00n as practicable and within fiftesn {15)
working days from the recopt of the request, nobify the requesting party of the denia!
In witrig The notice shall clearly sat forth the graund or grownds for demal and the
CISUMAIANCAR an wharh the denial w baced Fadure te notify ™ha requestiog galy of
the action taken on the request within the period baroin provsded shall be desmed a
danial of the request for access o informason

SECTION 13. Remaodees in Case of Denial of Request for Accoss to

Information. A person whose request Tor anoesa In nifeemation has bewn danied
may avaE himsedf of the remedias set 1M bekw

(@)  Denial of any request for access 10 information may be appealed (0 the
person or office next higher in authority, iofowing the procedure
manboned in Seclion B () of tis Order Provided, that the written
appesl must be filed by e same persan making the request within
fifteen (16) calerdar days from the notice of denial or from the lapse of
the relevant peried 1o réspond to the request

(b)  Tha appeal shal be decided by Me person or office next higher in
sullwrity wathin thiny (3u) working days from the fing of said written
sppeal Failure of such persan or office to decide within the afore-stated
period shall be deemed a danial of the appeal.

(c) Upon exhiustion of adnunistrativa appedl temadies, the requesting
party may e Ihe approprate judcel aulun in soorgance wim the
Rises of Court

SECTION 14. Keeping of Records. Sulyect to eusting laws, ules, and
regulations, government offices shall create andior mantain atcuraio and reasonably
complete rcards of impontant information in approprioto formats. and implament &

5
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fecords management systern thatl faclitates easy identdication, retneval and
cemmaunicaban of information {o the puglic

SECTION 15. Adminietrative Liobility, [ siure to Cofgdy werlli Lhe grovisians
of this Order may be a ground for sdministrative and discplinary sancbons aganst
any eming public officar or employes as provided under @asting 2aws or regulations.

SECTION 16. Implementing Details. All government offices in e Executive
Branch are directed to formulate (her respective impiementing detalls takng into
conmdaration their mandates and the nature of informaton in their Custiody or controf,
within 000 hundred twonty (120) days from the alfectvdy of this Order,

SECTION 17. Separability Clause, If any section o part of tis Order 15 heks

uncarstitutional or ivalid, !he other sections or provisions net ntherwsse atiecind
shall remain in full force and affect

SECTION 18. Repealing Clause. All orders, ruies and requiations, ssuances
ar any pan thereof mconsistent with the provisions of this Executive Order e hereby
repealed, amended ar modified accordingly  Provided, that the provisions af
Memorandum Uircuiar No 78 (s 1954), a5 amendod, shall not be desmed repealed
pending further review

SECTION 18. Effectivity. This Ordor shall take offect immedately upon
putificaton in 8 newspaper of genaral circutation

Done, in the City of Manila, s 2 3rd dity of luly n
e year af our Lord Twa Thousarnd and Sodesn

By the Pressfent W

olc

SALYADOR C. MEDIALDEA
Executive Secrotary

PEFERLIC OF TEE PRILIFPINER
LR LU S

CERTIAED COPY:
Mﬂinﬁtr%mu
R 2
. K ) x-sa mxwmm!mn f
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Annex C - FOI Officers of GPPB-TSO

Location of FOI Assigned FOI
Name of Office Receiving Contact Details Implementing
Office Officer
Unlé;f;irl:?iﬂes (632) 2;9:40-6741 Decision Maker
Procurement | Centen,E Maria
i b@gppb.gov.ph
Policy Board - O(;tltgas, ]é. R:)ad, gppb@gppb.gov.p Lora T.
Technical rP;g:isg Ceitl;f er Alvarez-
) Hortillas
Support Office Philippines 1605
Unit 2504 Raffles (632) 7-900-6741
Government Corporate to 44 Receiving Officer
Procurement Center, F.
f Ortigas, Jr. Road| gppb@gppb.gov.ph Vanessa Q.
Policy Board - ; .
. Ortigas Center, Garingo
Technical .
Support Office Pasig City,
pp Philippines 1605
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Annex D - List of Exceptions

The following are the exceptions to the right of access to information, as
recognized by the Constitution, existing laws, or jurisprudence:#

1. Information covered by Executive privilege;

2. Privileged information relating to national security, defense or
international relations;

3. Information concerning law enforcement and protection of public and
personal safety;

4. Information deemed confidential for the protection of the privacy of
persons and certain individuals such as minors, victims of crimes, or the
accused;

5. Information, documents or records known by reason of official capacity
and are deemed as confidential, including those submitted or disclosed
by entities to government agencies, tribunals, boards, or officers, in
relation to the performance of their functions, or to inquiries or
investigation conducted by them in the exercise of their administrative,
regulatory or quasi-judicial powers;

6. Prejudicial premature disclosure;
7. Records of proceedings or information from proceedings which, pursuant
to law or relevant rules and regulations, are treated as confidential or

privileged;

8. Matters considered confidential under banking and finance laws, and
their amendatory laws; and

9. Other exceptions to the right to information under laws, jurisprudence,
rules and regulations.

4 These exceptions only apply to governmental bodies within the control and supervision of the
Executive department. Unless specifically identified, these exceptions may be invoked by all
officials, officers, or employees in the Executive branch in possession of the relevant records or
information.



For the implementation of the exceptions to the right of access to
information, the following provide the salient details and legal bases that define
the extent and application of the exceptions.5

1. Information covered by Executive privilege:

a. Presidential conversations, correspondences, and discussions in
closed-door Cabinet meetings;® and

b. Matters covered by deliberative process privilege, namely:

i.  advisory opinions, recommendations and deliberations
comprising part of a process by which governmental
decisions and policies are formulated; intra-agency or
inter-agency recommendations or communications
during the stage when common assertions are still in the
process of being formulated or are in the exploratory
stage; or information pertaining to the decision-making
of executive officials;?” and

ii. information, record or document comprising drafts of
decisions, orders, rulings, policy decisions, memoranda,

8

etc.;

2. Privileged information relating to national security, defense or
international relations:

5 As enumerated in the Memorandum from the Office of the Executive Secretary entitled,
“Inventory of Exceptions to Executive Order No. 2 (s. 2016)”, dated 24 November 2016, signed by
Executive Secretary Salvador C. Medialdea.

7 This exception may only be invoked by the President and his close advisors. The extent of the
privilege is defined by applicable jurisprudence: Senate v. Ermita, G.R. No. 169777, 20 April
2006, 488 SCRA 1; Neri v. Senate Committee on Accountability of Public Officers and
Investigations, G.R. No. 180643, 4 September 2008, 564 SCRA 152; Akbayan v. Aquino, G.R. No.
170516, 16 July 2008, 558 SCRA 468; and Chavez v. PCGG, G.R. No. 130716, 9 December 1998, 299
SCRA 744.

7 Akbayan v. Aquino, supra; Chavez v. NHA, G.R. No. 164527, 15 August 2007; and Chavez v. PCGG,
supra. The privilege of invoking this exception ends when the executive agency adopts a
definite proposition (Department of Foreign Affairs v. BCA International Corp., G.R. No. 210858,
20 July 2016).

8 Section 3(d) Rule IV, Rules Implementing the Code of Conduct and Ethical Standards for Public
Officials and Employees (Rules on CCESPOE). Drafts of decisions, orders, rulings, policy
decisions, memoranda, and the like, such as resolutions prepared by the investigating
prosecutor prior to approval for promulgation and release to parties [Revised Manual for
Prosecutors of the Department of Justice (DOJ)] are also covered under this category of
exceptions.
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a. Information, record, or document that must be kept secret in the
interest of national defense or security;°

b. Diplomatic negotiations and other information required to be kept
secret in the conduct of foreign affairs;"* and

c. Patent applications, the publication of which would prejudice
national security and interests;"

3. Information concerning law enforcement and protection of public and
personal safety:

a. Investigation records compiled for law enforcement purposes or
information which if written would be contained in such records,
but only to the extent that the production of such records or
information would -

i. interfere with enforcement proceedings;
ii. deprive a person of a right to a fair trial or an impartial
adjudication;
iii. disclose the identity of a confidential source and in the

case of a record compiled by a criminal law enforcement
authority in the course of a criminal investigation, or by
an agency conducting a lawful national security
intelligence investigation, confidential information
furnished only by the confidential source; or

9 Almontev. Vasquez, G.R. No. 95367, 23 May 1995, 244 SCRA 286; Chavez v. PCGG, supra; Legaspi
v. Civil Service Commission, L-72119, 29 May 1987, 150 SCRA 530; Chavez v. NHA, supra; Neri v.
Senate, supra; Chavez v. Public Estates Authority, G.R. No. 133250, 9 July 2002, 384 SCRA 152;
and Section 3(a), Rule IV, Rules on CCESPOE. This exception generally includes matters
classified under Memorandum Circular (MC) No. 78, as amended by MC No. 196 as “Top
Secret,” “Secret,” “Confidential,” and “Restricted.”

© Akbayan v. Aquino, supra; Section 3(a) Rule IV, Rules on CCESPOE. This privilege may be
invoked by the Department of Foreign Affairs and other government bodies involved in
diplomatic negotiations.

" The applicability of this exception is determined by the Director General of the Intellectual
Property Office and subject to the approval of the Secretary of the Department of Trade and
Industry. Section 44.3 of the Intellectual Property Code (RA No. 8293, as amended by RA No.

10372).
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iv.  unjustifiably disclose investigative techniques and
procedures;=

b. Informer’s privilege or the privilege of the Government not to
disclose the identity of a person or persons who furnish
information of violations of law to officers charged with the
enforcement of law;3

c. When disclosure of information would put the life and safety of an
individual in imminent danger;4

d. Any information given by informants leading to the recovery of
carnapped vehicles and apprehension of the persons charged with
carnapping;"> and

e. All proceedings involving application for admission into the
Witness Protection Program and the action taken thereon;*

4. Information deemed confidential for the protection of the privacy of
persons and certain individuals such as minors, victims of crimes, or the
accused. These include:

a. Information of a personal nature where disclosure would
constitute a clearly unwarranted invasion of personal privacy,”
personal information or records,”® including sensitive personal

2 Section 3(f), Rule IV, Rules on CCESPOE; Chavez v. PCGG, supra. May be invoked by law
enforcement agencies.

3 Akbayan v. Aquino, supra; and Section 51, Human Security Act of 2007 (RA No. 9372). May be
invoked by law enforcement agencies.

14 Section 3(b), Rule IV, Rules on CCESPOE.

15 Section 19, New Anti Carnapping Act of 2016 (RA No. 10883). May be invoked by law enforcement
agencies.

16 Section 7, Witness Protection, Security and Benefit Act (RA No. 6981).
7 Section 3(e), Rule IV, Rules on CCESPOE.

18 Sections 8 and 15, Data Privacy Act of 2012 (RA No. 10173); Personal information refers to any
information whether recorded in a material form or not, from which the identity of an
individual is apparent or can be reasonably and directly ascertained by the entity holding the
information, or when put together with other information would directly and certainly identify
an individual [Section 3(g), Data Privacy Act of 2012]; Article 26, Civil Code. May be invoked by
National Privacy Commission and government personal information controllers.
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information, birth records, school records,?® or medical or health
records;

Sensitive personal information as defined under the Data Privacy
Act of 2012 refers to personal information:*?

(1) about an individual’s race, ethnic origin, marital status,
age, color, and religious, philosophical or political
affiliations;

(2) about an individual’s health, education, genetic or
sexual life of a person, or to any proceeding for any
offense committed or alleged to have been committed
by such person, the disposal of such proceedings, or the
sentence of any court in such proceedings;

(3) issued by government agencies peculiar to an individual
which includes, but not limited to, social security
numbers, previous or current health records, licenses or
its denials, suspension or revocation, and tax returns;
and

(4) specifically established by an executive order or an act
of Congress to be kept classified.

However, personal information may be disclosed to the extent that
the requested information is shown to be a matter of public
concern or interest, shall not meddle with or disturb the private
life or family relations of the individual® and is not prohibited by
any law or regulation. Any disclosure of personal information shall
be in accordance with the principles of transparency, legitimate
purpose and proportionality.24

19 Article 7, The Child and Youth Welfare Code [Presidential Decree (PD) No. 603].

20 Section 9(4), Education Act of 1982 [Batas Pambansa (BP) Blg. 232].

2 Medical and health records are considered as sensitive personal information pursuant to
Section 3(1)(2), Data Privacy Act of 2012; See also Department of Health-Department of Science
and Technology (DOST)-Philippine Health Insurance Corporation Joint Administrative Order
No. 2016-0002 (Privacy Guidelines for the Implementation of the Philippine Health
Information Exchange).

22 Section 3(1), Data Privacy Act of 2012.

3 Article 26(2), Civil Code.

24 Section 11, Data Privacy Act of 2012.
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Disclosure of personal information about any individual who is or
was an officer or employee of a government institution shall be
allowed, provided that such information relates to the position or
functions of the individual, including: (1) the fact that the
individual is or was an officer or employee of the government
institution; (2) the title, business address and office telephone
number of the individual; (3) the classification, salary range and
responsibilities of the position held by the individual; and (4) the
name of the individual on a document prepared by the individual
in the course of employment with the government;*

b. Source of any news report or information appearing in newspapers,
magazines or periodicals of general circulation obtained in
confidence;?® and

c. Records of proceedings and processes deemed confidential by law
for the privacy and/or protection of certain individuals, such as
children, victims of crime, witnesses to a crime or rehabilitated
drug offenders, including those pertaining to the following:

(1) records of child and family cases;*”

(2) children in conflict with the law from initial contact
until final disposition of the case;*®

(3) a child who is a victim of any offense under the Anti-
Child Pornography Act of 2009, including the name and
personal circumstances of the child, or the child’s
immediate family, or any other information tending to
establish the child’s identity;?®

(4) achild witness, who is a victim of a crime, an accused of
a crime, or a witness to a crime, including the name,
address, telephone number, school, or other identifying

25 Section 4, Data Privacy Act of 2012.

26 An Act to Exempt the Publisher, Editor or Reporter of any Publication from Revealing the Source
of Published News or Information Obtained in Confidence (RA No. 53), as amended by RA No.
1477. May be invoked by government newspapers.

27 Section 12, Family Courts Act of 1997 (RA Act No. 8369).

28 Section 43, Juvenile Justice and Welfare Act of 2006 (RA No. 9344).

29 Section 13, Anti-Child Pornography Act of 2009 (RA No. 9775).
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information of a child or an immediate family of the
child;3°

(5) cases involving violence against women and their
children, including the name, address, telephone
number, school, business, address, employer, or other
identifying information of a victim or an immediate
family member;*

(6) trafficked persons, including their names and personal
circumstances, or any other information tending to
establish the identity of the trafficked person;3?

(7) names of victims of child abuse, exploitation or
discrimination;33

(8) disclosure which would result in undue and
sensationalized publicity of any case involving a child in
conflict with the law, child abuse, or violation of anti-
trafficking of persons;34

(9) records, documents and communications of
proceedings involving domestic and inter-country
adoptions, including the identity of the child, natural
parents and adoptive parents;3>

(10) names of students who committed acts of bullying or
retaliation;3°

3¢ Section 31, A.M. No. 00-4-07-SC, Re: Proposed Rule on Examination of a Child Witness.

3t Section 44, Anti-Violence Against Women and their Children Act of 2004 (RA No. 9262); and
People v. Cabalquinto, G.R. No. 167693, 19 September 2006.

32 Section 7, Anti-Trafficking in Persons Act of 2003 (RA No. 9208), as amended by RA No. 10364.

33 Section 29, Special Protection of Children Against Abuse, Exploitation and Discrimination Act
(RA No. 7610).

34 Section 14, Juvenile Justice and Welfare Act of 2006; Section 7, Anti-Trafficking in Persons Act of
2003, as amended; and Section 29, Special Protection of Children Against Abuse, Exploitation
and Discrimination Act.

35 Section 15, Domestic Adoption Act of 1998 (RA No. 8552) and Section 43, IRR of RA No. 8552;
Sections 6 and 16(b), Inter-Country Adoption Act 0of 1995 (RA No. 8043) and Sections 53, 54 and
55 of IRR of RA No. 8043.

36 Section 3(h), Anti-Bullying Act (RA No. 10627).



() first time minor (drug) offenders under suspended
sentence who comply with applicable rules and
regulations of the Dangerous Drugs Board and who are
subsequently discharged; judicial and medical records
of drug dependents under the voluntary submission
program; and records of a drug dependent who was
rehabilitated and discharged from treatment and
rehabilitation centers under the compulsory submission
program, or who was charged for violation of Section 15
(use of dangerous drugs) of the Comprehensive
Dangerous Drugs Act of 2002, as amended; and 37

(12) identity, status and medical records of individuals with
Human Immunodeficiency Virus (HIV), as well as
results of HIV/Acquired Immune Deficiency Syndrome
(AIDS) testing;3®

5. Information, documents or records known by reason of official capacity
and are deemed as confidential, including those submitted or disclosed
by entities to government agencies, tribunals, boards, or officers, in
relation to the performance of their functions, or to inquiries or
investigation conducted by them in the exercise of their administrative,
regulatory or quasi-judicial powers, such as but not limited to the
following:

a. Trade secrets, intellectual property, business, commercial,
financial and other proprietary information;39

b. Data furnished to statistical inquiries, surveys and censuses of the
Philippine Statistics Authority (PSA);4°

37 Sections 60, 64 and 67, Comprehensive Dangerous Drugs Act of 2002 (RA No. 9165).
38 Sections 2(b), 18, 30, and 32, Philippine AIDS Prevention and Control Act of 1998 (RA No. 8504).

39 Sections 45, 106.1, and 150.2, The Intellectual Property Code (RA No. 8293, as amended by RA
No. 10372); Section 66.2, Securities Regulation Code (RA No. 8799); DOST Administrative Order
No. 004-16; Section 142, The Corporation Code (BP Blg. 68); Section 34, Philippine Competition
Act (RA No. 10667); Sections 23 and 27 (c), The New Central Bank Act (RA No. 7653); Anti-
Money Laundering Act (RA No. 9160); Section 18, Strategic Trade Management Act (RA No.
10697); Sections 10 and 14, Safeguard Measures Act (RA No. 8800); Section 12, Toxic Substances
and Hazardous and Nuclear Wastes Control Act of 1990 (RA No. 6969); Article 290, Revised
Penal Code; Section 10.10, Rule 10, 2012 Revised IRR of Build-Operate-Transfer Law (RA No.
6957); and Revised Philippine Ports Authority Manual of Corporate Governance.

40 Section 26, Philippine Statistical Act of 2013 (RA No. 10625); and Section 4, Commonwealth Act
No. 591. May be invoked only by the PSA.
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c. Records and reports submitted to the Social Security System by the
employer or member;#

d. Information gathered from HIV/AIDS contact tracing and all other
related health intelligence activities;+*

e. Confidential information submitted to the Philippine Competition
Commission prohibited from disclosure by law, including the
identity of the person who provided the information under
condition of anonymity;+

f. Applications and supporting documents filed pursuant to the
Omnibus Investments Code of 1987;+4

g. Documents submitted through the Government Electronic
Procurement System;+>

h. Information obtained from accessing any electronic key, electronic
data message, or electronic document, book, register,
correspondence, information or other material pursuant to any
powers conferred under the Electronic Commerce Act of 2000;4¢

i. Any confidential information supplied by the contractors in
mineral agreements, and financial or technical assistance
agreements pursuant to the Philippine Mining Act of 1995 and its
Implementing Rules and Regulations (IRR), during the term of the
project to which it relates;+

j. Information received by the Department of Tourism (DOT) in
relation to the accreditation of accommodation establishments
(such as hotels and resorts) and travel and tour agencies;+®

4 Section 24(c), Social Security Act 0of 1997 (RA No. 1161, as amended by RA No. 8282).
42 Section 29, Philippine AIDS Prevention and Control Act 0f1998 (RA No. 8504).

43 Section 34, Philippine Competition Act (PCA), RA No. 10667 and Section 13, Rule 4 of the IRR of
PCA. This exception can be invoked by the Philippine Competition Commission subject to
well-defined limitations under the PCA.

44 Section 81, EO No. 226 (s. 1987), as amended.

4 Section 9, Government Procurement Reform Act (RA No. 9184). 3 6
46 Section 32, Electronic Commerce Act of 2000 (RA No. 8792).

47 Section 94(f), Philippine Mining Act 0of 1995 (RA No. 7942).

48 Section 1, Rule IX, DOT MC No. 2010-02 (Rules and Regulations to Govern, the Accreditation
of Accommodation Establishments - Hotels, Resorts and Apartment Hotels); and Section 23,



k. The fact that a covered transaction report to the Anti-Money
Laundering Council (AMLC) has been made, the contents thereof,
or any information in relation thereto;+

. Information submitted to the Tariff Commission which is by
nature confidential or submitted on a confidential basis;>°

m. Certain information and reports submitted to the Insurance
Commissioner pursuant to the Insurance Code;>

n. Information on registered cultural properties owned by private
individuals;>>

o. Data submitted by a higher education institution to the
Commission on Higher Education (CHED);5 and

p. Any secret, valuable or proprietary information of a confidential
character known to a public officer, or secrets of private
individuals;>4

6. Information of which a premature disclosure would:

a. in the case of a department, office or agency which agency
regulates currencies, securities, commodities, or financial
institutions, be likely to lead to significant financial speculation in
currencies, securities, or commodities, or significantly endanger
the stability of any financial institution; or

DOT MC No. 2015-06 (Revised Rules and Regulations to Govern the Accreditation of Travel
and Tour Agencies).

49 Section 9(c), Anti-Money Laundering Act of 2001, as amended. May be invoked by AMLC,
government banks and its officers and employees.

5 Section 10, Safeguard Measures Act.

5! Section 297 in relation with Section 295 and Section 356, The Insurance Code (as amended by
RA No. 10607).

52 Section 14, National Cultural Heritage Act of 2009 (RA No. 10066).

53 CHED Memorandum Order No. 015-13, 28 May 2013.

54 Articles 229 and 230, Revised Penal Code; Section 3(k), Anti-Graft and Corrupt Practices Act (RA
No. 3019); Section 7(c), Code of Conduct and Ethical Standards for Public Officials and

Employees (RA No. 6713); Section 7, Exchange of Information on Tax Matters Act of 2009 (RA
No. 10021); and Section 6.2, Securities Regulation Code (RA No. 8799).
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b.

be likely or significantly frustrate implementation of a proposed
official action, except such department, office or agency has
already disclosed to the public the content or nature of its
proposed action, or where the department, office or agency is
required by law to make such disclosure on its own initiative prior
to taking final official action on such proposal.>

7. Records of proceedings or information from proceedings which, pursuant
to law or relevant rules and regulations, are treated as confidential or
privileged, including but not limited to the following:

a.

Mediation and domestic or international arbitration proceedings,
including records, evidence and the arbitral awards, pursuant to
the Alternative Dispute Resolution Act of 2004;5°

Matters involved in an Investor-State mediation;57

Information and statements made at conciliation proceedings
under the Labor Code;®

Arbitration proceedings before the Construction Industry
Arbitration Commission (CIAC);>

Results of examinations made by the Securities and Exchange
Commission (SEC) on the operations, books and records of any
corporation, and all interrogatories propounded by it and the
answers thereto;®°

Information related to investigations which are deemed
confidential under the Securities Regulations Code;®

55 Section 3(g), Rule IV, Rules on CCESPOE.

56 Sections 9, 23 and 33, Alternative Dispute Resolution (ADR) Act of 2004 (RA No. 9285); and DOJ
Circular No. 98 (s. 2009) or the IRR of the ADR Act.

57 Article 10, International Bar Association Rules for Investor-State Mediation.

58 Article 237, Labor Code.

59 Section 7.1, Rule 7, CIAC Revised Rules of Procedure Governing Construction Arbitration.

6o Section 142, Corporation Code. May be invoked by the SEC and any other official authorized by
law to make such examination.

& Sections 13.4, 15.4, 29.2 (b), and 64.2 of the Securities Regulation Code.
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g. All proceedings prior to the issuance of a cease and desist order
against pre-need companies by the Insurance Commission;

h. Information related to the assignment of the cases to the reviewing
prosecutors or the undersecretaries in cases involving violations of
the Comprehensive Dangerous Drugs Act of 2002;%

i. Investigation report and the supervision history of a probationer;®

j. Those matters classified as confidential under the Human Security
Act of 2007;%

k. Preliminary investigation proceedings before the committee on
decorum and investigation of government agencies;®® and

1. Those information deemed confidential or privileged pursuant to
pertinent rules and regulations issued by the Supreme Court, such
as information on disbarment proceedings, DNA profiles and
results, or those ordered by courts to be kept confidential;®7

8. Matters considered confidential under banking and finance laws and their
amendatory laws, such as:

a. RA No. 1405 (Law on Secrecy of Bank Deposits);

b. RA No. 6426 (Foreign Currency Deposit Act of the Philippines) and
relevant regulations;

c. RA No. 8791 (The General Banking Law of 2000);
d. RA No. 9160 (Anti-Money Laundering Act of 2001); and
e. RA No. 9510 (Credit Information System Act);

9. Other exceptions to the right to information under laws, jurisprudence,
rules and regulations, such as:

62 Section 53(b)(1) of the Pre-Need Code of the Philippines. The confidentiality of the proceedings
is lifted after the issuance of the cease and desist order.

8 DOJ Department Circular No. 006-16 (No. 6), 10 February 2016.

64 Section 17, Probation Law of 1976 [PD No. 968 (5.1976)].

% Sections 9, 13, 14, 29, 33 and 34, Human Security Act of 2007 (RA No. 9372).
66 Section 14, Civil Service Commission Resolution No. 01-0940.

67 Section 18, Rule 139-B and Section 24, Rule 130 of the Rules of Court; and Section 11 of the Rule
on DNA Evidence, A.M. No. 06-11-5-SC.
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a. Those deemed confidential pursuant to treaties, executive
agreements, other international agreements, or international
proceedings, such as:

(1) When the disclosure would prejudice legitimate
commercial interest or competitive position of investor-
states pursuant to investment agreements;®®

(2) Those deemed confidential or protected information
pursuant to United Nations Commission on
International Trade Law Rules on Transparency in
Treaty-based Investor-State Arbitration and Arbitration
Rules (UNCITRAL Transparency Rules);*® and

(3) Refugee proceedings and documents under the 1951
Convention Relating to the Status of Refugees, as
implemented by DOJ Circular No. 58 (s. 2012);

b. Testimony from a government official, unless pursuant to a court
or legal order;”

c. When the purpose for the request of Statement of Assets,
Liabilities and Net Worth is any of the following:

(1) any purpose contrary to morals or public policy; or

(2) any commercial purpose other than by news and
communications media for dissemination to the general
public;”

d. Lists, abstracts, summaries of information requested when such
lists, abstracts or summaries are not part of the duties of the
government office requested;”

% Examples: Article 20 (2), ASEAN Comprehensive Investment Agreement; Article 15 (2)
Agreement on Investment under the Framework Agreement on the Comprehensive Economic
Cooperation between the ASEAN and the Republic of India; and Article 15 (2) of the Agreement
on Investment under the Framework Agreement on the Comprehensive Economic
Cooperation among the Government of the Member Countries of the ASEAN and the Republic
of Korea.

% Article 7, UNCITRAL Transparency Rules.

7° Senate v. Neri, supra; Senate v. Ermita, supra.

40
7 Section 8(D), Code of Conduct and Ethical Standards for Public Officials and Employees.

72 Belgica v. Ochoa, G.R. No. 208566, 19 November 2013; and Valmonte v. Belmonte Jr., G.R. No.
74930, 13 February 1989, 252 Phil. 264.



e. Those information and proceedings deemed confidential under
rules and regulations issued by relevant government agencies or as
decided by the courts;”

f. Requested information pertains to comments and disclosures on
pending cases in judicial proceedings;’* and

g. Attorney-client privilege existing between government lawyers
and their client.”

10. GPPB-TSO identified documents such as the following:
a. Minutes of the GPPB, GPPB Review Committee (GRC), Technical
Working Group (TWG), and other GPPB and GPPB-TSO
sanctioned meetings;

b. GPPB-TSO, GRC and TWG Recommendations;

c. Identified Resolutions issued by the GPPB which was deemed
containing sensitive and/or confidential information;

d. Official correspondences / communications with agencies and/or
private entities requesting GPPB approval;

e. Official correspondences / communications between agencies
and/or private entities with the GPPB-TSO;

f.  Agenda Items (Proposals of the Proponents);

g. Materials for presentation during GPPB, GRC, TWG and other
GPPB and GPPB-TSO sanctioned meetings;

h. Full context of the Policy Matter (PM) and Non-Policy Matter
(NPM) Opinions;

73 Examples: 2012 Guidelines and Procedures in the Investigation and Monitoring of Human
Rights Violations and Abuses and the Provision of CHR Assistance; Government Service
Insurance System’s Rules of Procedure of the Committee on Claims; National Labor Relations
Commission Resolution No. 01-02, Amending Certain Provisions of the New Rules of Procedure
of the National Labor Relations Commission, 08 March 2002; Department of Agrarian Reform
MC No. 07-11, 19 July 2011; Department of Social Welfare and Development MC No. 021-12, 16
October 2012; and Section 42, Investment Company Act (RA No. 2629); When the information
requested is not a matter of public concern or interest as decided in Hilado v. Judge Amor A.
Reyes, G.R. No. 163155, 21 July 2006.

74 Romero v. Guerzon, G.R. No. 211816, 18 March 2015.

75 Canon 21 of the Code of Professional Responsibility.
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k.

Agency Procurement Compliance and Performance Indicators
(APCPI) Scores / Report of government entities;

Full context of other reportorial requirements of government
entities such as the following:

(1) Blacklisting and/or Delisting Order/s;

(2) List of Pre-Selected Suppliers for Limited Source Bidding
(LSB);

(3) Contract Extensions;
(4) Protests;

(5) Court Cases;

(6) Complaints; and

(7) List of Observers.

Internal Department of Budget and Management (DBM) Circulars,
Memoranda and other official documents of such nature;

Internal GPPB-TSO Memoranda, Office Orders and other official
documents of such nature;

Information on ongoing evaluation / review of the Bids and Awards
Committee (BAC) and such other similar committees;

Internal emails of past and present officers and personnel;

Unofficial drafts and notes of officers and personnel;

Records of pending and completed internal investigations on
officers, personnel or untoward incidents; and

Document and/or information pertaining to matters under
litigation, the purpose of which is to prejudge a pending issue
before a court or obstruct the administration justice.
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Annex E - FOI Request Flow Charts

General Flow Chart
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Detailed FOI Request Process Flow Chart

/ 1. RECEIVE REQUEST (Day 1) )

Check If request is valid (6.2).
Stamp received.

Provide copy to requestor.
Log details on FOI tracker.

5. INFORM / CONSULT
(Days 2 - 4)

Other officials with key interest.

Plan work needed with DM,

Fanan

8,

/ 2. CLARIFY REQUEST (Day 1N

(I necessary)

if not clear what information is

requested seek darification (15

working day clock stops).

 Provide appropriate advice and
assistance to requestor.

* When clarfication is received,
NEW working day period starts

* | no clarification recelved, close

request (after 60 days from

receipt) and notify applicant.

KqudtoDM.

/U

4. LOCATE INFORMATION
(Days 2 - 4)
Obtain all relevant information.
Prepare schedule of all information

= ;

K

— .

3. ASSESS REQUEST \
(Days 2 - 4)

Does the agency hold the
information requested.

Is the information already
accessible?

Is the request a repeat of a
previous request from the same

Ve

(Days 5-8)
* Review content of documents and
apply relevant exemptions.
« Consider comment/advice of
officials. /

6. CONSIDER RESPONSE \

7. CLEARING RESPONSE
(Days 9-10)

Seek clearance from Secretary or
head of agency, if necessary.

/

applicant?

-

8. ISSUE RESPONSE \
(Days 11-15)

Prepare information for release -
scan or photocopy documents

It applicant asked for information in
a certain format, comply with their
preference, if practical.

Update FOI tracker and save

A

%]
N



FOI Request Process in terms of Days

Day 1 Days2-4 Days 5-8 Days 9 - 10 Days 11 - 15
RECEIVE REQUEST ASSESS REQUEST CONSIDER RESPONSE CLEARING RESPONSE ISSUE RESPONSE
o Check if request is valid, « Does the agency hold the *  Review content of documents | «  Seek clearance from *  Prepare Informaton for release
s Stamp received. information requested. and apply relevant Secretary or head of agency, - scan of photocopy docurments
o Provide copy to requestor. oI5 the information already exemptions. if necessary. o I applicant asked lor
o Log detads on FOI tracker. accessble? * Consider comment/advice of information in a certain format,
e Plan work needed with DM. o s the request a repeat of a officials. comply with their preference. if
previous request from the practical

CLARIFY REQUEST sama applicant? s Update FOI tracker and save
(If necessary) 1esponse,
o Ifnot clear what information s | LOCATE INFORMATION

requested seek clarification |« Obtain all relevant

(15 working day clock stops). Information
« Provide appropriate advice | ®  Prepare schedule of all

and assistance to requestor. Information located
When darification is received,

starts «  Other officials with key
e i noclanfication received, interest.

close request (after 60 days
from receipt) and notity
applican,

Forward 10 DM,

Notes:

1. This table sets our largets, at vanious points within the 15 working day response penod, lor completion of key steps in the process of handling an FOI request.
Each FOI request is different, so not all of these actions will be required in each case - some will be much simpler - and sometimes actions will be completed earlier or
later than the targets in this table, However, It is always important to allow sufficient time for Decision Makers, etc to clear FOI responses before expiry of the 15

working day deadline.

3. For any request, Il is essential to start looking at it as soon as it s received, to assess whal work needs to be done and to plan that work so that the request is answered
on tme, This table is mtended to help with that planning.



Annex F - FOI Request Form

'Repuhlh‘ o" the Philippines |

Ropublic of the Philippines Republic of the Philippines

GOVERNMENT PROCUREMENT POLICY BOARD feoeoR e
TECHNICAL SUPPORT OFFICE e bhensimaieat

i

ment may be reproduced FOI Tracking Numbaer:

N
‘l’ '

FREEDC(

Pleise read the following lnformation carefully before proceeding with your spplication, Use blue or black lok.
Write neatly and in BLOCK lettors. Improper or incorrectly filled out forms will not be acted upon. Tisk or mark
boxes with *X" where necessary, Note: (€] denotes a MANDATORY field,

Hing rLy

. Additional contact details will

You are required to supply your name and addre for corresponden
help us deal with your application and correspond with you in the manner you prefer

1. Title (e.qg. Mr, Mrs, Ms, Miss) 2. Given Name/s (incdluding M.1) 3 Surname

- -

4. Complete Address (Apt/House Number, Street, City/Municipality, Province)

-
5. Landline/Fax 6. Moblle 7. Emall

-«

8. Preferred Mode of Communication [iandline [Tl Mobile Number Cemain [ Postal Address
(If your request Is successtul, we will be sending the documents o you iIn

this manner,)

9. Preferred Mode of Reply O email O Fax [ Postal Address [ Pick-Up at Agency

10. Type of |ID Given (Flease ensure O rpasspart O pDrivers License [ 855 10 O Postal 10 Ovoters 1D
your I0s contain your photo and

signature) nool 10 O Company 1D O others

sted Information

11, Agency - Connecting Agency
it applicable) -«

12, Title of Document/Record
Requested (Please be as detalled as <
possible)

13. Date or Period (OD/MM/YY) <
14, Purpose “
15, Document Type -
16, Reference Numbaers (If known) “«
17. Any other Relevant Information -




| declare that:

= The information provided in the form is complete and garrect;

* | have read the Privacy notice;

* | have presented at least one (1) govarnment-issued 1D to establish proof of my Identity

| understand that |t is an offense to give misleading Information about my identity, and that doing ao may
result in a decision to refuse to process my application,

Signature -«

Date Accomplished (DD/MM/YYYY) -

D. FOI Receiving Officer [INTERNAL USE ONLY |

Name (Print name) -«

Agency - Connecting Agency (if
applicable, otherwise N/A)

Date entered on eFOl (if applicable, <
otherwise N/A)

Proot of 1D Presented (Photocoples of [ Passport [ Driver's Licanse [ sss 10 [ Postal 10 [ voeters 1p

original should be attached)
[ school 10 O Company ID O others

The request is recommended to be: [Dapproved [ Denied

gg]e'z;ed. please tick the Reason for the [ invalid Request []Incomplete [[] Data already available online
Second Receiving Officer Assigned <
(print name)

Decision Maker Assigned to -
Application (print name)}

Decision on Application O successtur [ Partiaity Successtul [ peniea [ cost

If Denied, please tick the Reason for the [ invalid Request [JIncomplete [JData already available enline
Denial

[ exception Which Exception?

Date Request Finished (DO/MM/YYYY) 4

Date Documents (if any) Sent <

(DD/MM/YYYY)

FOI! Registry Accomplished [ ves CIno
RO Signature <

Date (DD/MM/YYYY) -
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Annex G - FOI Response Templates

Request Approved with requested document Attached /
Enclosed

Republic of the Philippines

Republic of the Philippines Republic of the Philippines

ng:) GOVERNMENT PROCUREMENT POLICY BOARD gx:b-tso

TECHNICAL SUPPORT OFFICE

Government Procuroment Policy Board
Technical Support Office

Govemnment Procurement Policy Board

DATE

Dear ,
Greetings!

Thank you for your request dated <insert data> under Executive Order No. 2 (s.
2016) on Freedom of Information in the Executive Branch.

Your request

You requested for <quote request exactly, unless it is too long/complicated>.

Response to your request

Your FOI request has been approved. 1 have attached / enclosed a copy of
[some/most/all]* of the information you requested [in the format you asked for].

Thank you.

Respectfully,

FOI Receiving Officer

Unit 2504 Raffles Corporate Center, F. Ortigas Jr. Road, Ortigas Center, Pasig City, Philippines 1605
(02) 7900-6741 to 44 + www,qppb,.gov.ph * gppb@gppb.gov.ph



Simple Response to Inquiry

Republic of the Philippines

Republic of the Philippines Republic of the Philippines

gqb GOVERNMENT PROCUREMENT POLICY BOARD gx:b-tso

TECHNICAL SUPPORT OFFICE

Government Procuroment Polloy Board
Tochnical Support Office

Govermnment Procurement Policy Board

DATE

Dear )
Greetings!

Thank you for your request dated <insert data> under Executive Order No. 2 (s.
2016) on Freedom of Information in the Executive Branch.

Your request

You requested for <quote request exactly, unless it is too long/complicated>.

Response to your request

Your FOI request has been approved. The answer to your request is <insert
answer>

Thank you.

Respectfully,

FOI Receiving Officer

Unit 2504 Raffles Corporate Center, F. Ortigas Ir. Road, Ortigas Center, Pasig City, Philippines 1605
(02) 7900-6741to 44 + www.qppb.qov.ph * gppb@gppb.gov.ph
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Requested Document available Online

Republic of the Philippines

Republic of the Philippines Republic of the Philippines

m GOVERNMENT PROCUREMENT POLICY BOARD g:xb-tso

TECHNICAL SUPPORT OFFICE

Government Procurement Polloy Board
Tochnical Support Office

Govermnment Procurement Policy Board

DATE

Dear ,
Greetings!

Thank you for your request dated <insert data> under Executive Order No. 2 (s. 2016)
on Freedom of Information in the Executive Branch.

Your request
You asked for <quote request exactly, unless it is too long/complicated>.

Response to your request

[Some/Most/All] of the information you have requested are already available online
from <add details of where that specific information can be obtained e.g. data.gov.ph,
foi.gov.ph or other government websites>.

Your right to request a review

If you are unhappy with this response to your FOI request, you may make an appeal by
writing to <insert name of Official> at <insert email and address>. Your appeal should
explain why you are dissatisfied with this response, and should be made within 15
calendar days from the date when you received this letter. We will complete the review
and tell you the result within 30 workings days from the date when we receive your
appeal.

Thank you.

Respectfully,

FOI Receiving Officer

Unit 2504 Raffles Corporate Center, F. Ortigas Ir. Road, Ortigas Center, Pasig City, Philippines 1605
(02) 7900-6741to 44 # www.qpph.qov.ph ¢ gppb@gpph.gov.ph
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Requested Document not Available

Republic of the Philippines

Republic of the Philippines Republic of the Philippines

m GOVERNMENT PROCUREMENT POLICY BOARD qui)-tSO

TECHNICAL SUPPORT OFFICE

Government Procurement Pollcy Board
Technical Support Office

Govemnment Procurement Policy Board

DATE
Dear ,
Greetings!

Thank you for your request dated <insert data> under Executive Order No. 2 (s. 2016)
on Freedom of Information in the Executive Branch.

Your request
You asked for <quote request exactly, unless it is too long/complicated>.

Response to your request

While our aim is to provide information whenever possible, in this instance, this Office
does not have [some of]* the information you have requested. However, you may wish
to contact <insert name of other authority/organization> at <insert contact details>.
The reasons why we do not have the information are explained in the Annex to this
letter.

Your right to request a review

If you are unhappy with this response to your FOI request, you may make an appeal by
writing to <insert name of Official> at <insert email and address>. Your appeal should
explain why you are dissatisfied with this response, and should be made within 15
calendar days from the date when you received this letter. We will complete the review
and tell you the result within 30 workings days from the date when we receive your
appeal.

Thank you.

Respectfully,

FOI Receiving Officer

Unit 2504 Raffles Corporate Center, F. Ortigas Ir. Road, Ortigas Center, Pasig City, Philippines 1605
(02) 7900-6741to 44 # www.gpph.gov.ph ¢ gppb@gpph.gov.ph
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Requested Document is included in the List of Exceptions

Republic of the Philippines

Republic of the Philippines Republic of the Philippines

Sﬂib GOVERNMENT PROCUREMENT POLICY BOARD gxb-tso

TECHNICAL SUPPORT OFFICE

Government Procuremeant Pollcy Board
Technical Support Office

Govemment Procurement Policy Board

DATE
Dear ,
Greetings!

Thank you for your request dated <insert data> under Executive Order No. 2 (s. 2016)
on Freedom of Information in the Executive Branch.

Your request
You asked for <quote request exactly, unless it is too long/complicated>.

Response to your request

While our aim is to provide information whenever possible, in this instance we are
unable to provide [some of]* the information you have requested because an
exception(s) under section(s) <insert specific section number(s) of the List of Exceptions
applies to that information>. The reasons why that exemption(s) applies are explained
in the Annex to this letter.

Your right to request a review

If you are unhappy with this response to your FOI request, you may make an appeal by
writing to <insert name of Official> at <insert email and address>. Your appeal should
explain why you are dissatisfied with this response, and should be made within 15
calendar days from the date when you received this letter. We will complete the review
and tell you the result within 30 workings days from the date when we receive your
appeal.

Thank you.

Respectfully,

FOI Receiving Officer

Unit 2504 Raffles Corporate Center, F. Ortigas Jr. Road, Ortigas Center, Pasig City, Philippines 1605
(02) 7900-6741 to 44 * www.gpph.gov.ph ¢ gpph@gpph.gov.ph
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FOI Request is identical to previous requests

Republic of the Philippines

Republic of the Philippines Republic of the Philippines

gm GOVERNMENT PROCUREMENT POLICY BOARD qui)-tSO

TECHNICAL SUPPORT OFFICE

Government Procurement Pollcy Board
Technical Support Office

Govermnment Procurement Policy Board

DATE
Dear i
Greetings!

Thank you for your request dated <insert data> under Executive Order No. 2 (s.
2016) on Freedom of Information in the Executive Branch.

Your request
You asked for <quote request exactly, unless it is too long/complicated>.

Response to your request

While our aim is to provide information whenever possible, in this instance we
are unable to provide the information you have requested because it is
substantially similar or identical to a previous request that you made on <insert
date of previous request>, which we responded to on <insert date of response>.

Your right to request a review

If you are unhappy with this response to your FOI request, you may make an
appeal by writing to <insert name of Official> at <insert email and address>.
Your appeal should explain why you are dissatisfied with this response, and
should be made within 15 calendar days from the date when you received this
letter. We will complete the review and tell you the result within 30 workings
days from the date when we receive your appeal.

Thank you.

Respectfully,

FOI Receiving Officer

Unit 2504 Raffles Corporate Center, F. Ortigas Jr. Road, Ortigas Center, Pasig City, Philippines 1605
(02) 7900-6741 to 44 * www.gpph.gov.ph ¢ gpph@gpph.gov.ph

53





